Parsons Brinckerhoff UK CIT Helpsheet

PDF XChange 4
Cropping a document
» Go to PDF Tools

» Select the option to Edit Page/Content Settings
» Click Start button

#o¢ PDF-Tools 4.0

%Selecﬂool E’Preferences... @}Help

b
m Please select the required option and select Start...

# | Tool Description
Create a New PDF Document From: =
o Madify the properties of PDF
‘ & Directly Convert Images to POF{s) Select and Convert text files to PDF pages TS
Tool process:
Scan Direct & Open PDF File
‘3 Directly "Scan’ Images to a PDF file QD Pagsis) Setup
& Setup POF
Add, Modify or Extract content from an existing PDF Document: & Save Setup
Ty Bookmarks s Split/Merge o Completing the Task
_i Add or Modify PDF Bookmarks #" Split or Merge PDF files to make a new
_,Cgﬁf file(s)
+  HEdit Page/Content Settings | Simple Optimization of PDF{s)
- Change Page size, Crop, Rotate, add Compress Fonts, Streams, Remove
\ Watermarks, edit Thumbnails, etc. S, unused objects, etc...
T Simple PDF Page BExraction i[5 *~ BEdract Images from PDF
' * Select & Bdract Pages & Create a new /%, % Exract Image from a PDF to an extermal
¢ | PDFfile Image format =
S
*» Convert PDF to .RTF/ .DOC/.TXT ¢~  Add hypedink in PDF document
% Convert PDF to an extemal test format Find text/Add hyperink for the text
o (RTE/DOC with/without Images, Plain : “dp Start |
Text, etc ) w e

s PDF-Tools 4.0 =3

Cl -
’;;“';&'SelemTooL E’Preferences... _O}Help

S& Modify the properties of PDF pages within a file

Open PDF File

Please specify the required PDF file to open

Enter the reqguired file name:

p» Preview Document-

Browse...

q Previous g et @ Cancel
/

» Click on the Browse button to locate the document you wish to edit
» Click Next
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You will then be presented this screen (for this example a PDF with only 2 pages has been selected)

» Select the page you wish to edit by clicking on it

rof PDF-Tools 4.0

Page(s) Setup

» ’P The Pages Ligt Page(s} Preview and Setup:
ges =2 pages. ed> <Nones

Papet Size: 1 7\, Crop Box:
Linits: o] | e -
Width: =T Righit; -
Select Pages: Height Top:
zhstam, t\", hest \'\%J Rotate: — Bottom:

wor PDF-Tools 4.0

. 5 The Pages List: Page(s) Preview and Setup:
Vi Pages <2pages. 1 selected> #1
1 2

ﬂ Thumbnails J ﬂ

Paper Size: Crop Box:

Units: Left:

Width: Right:
Select Pages: Height: ot
£ustom "\{E B Y Rotate: Baottam:

I

» Edit/crop your document as required using the options on the right-hand side of the screen
» Click Next
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This screen also allows the following:
e Optimize the PDF
o Apply security (Digitally Sign and password protect the PDF)
¢ Add watermarks and re number the pages if required

#o¢ PDF-Tools 4.0

1 I |
.“&SelectTool Preferences... _O}Help
‘ S“ iﬁ( Modify the properties of PDF pages within a file
Setup PDF
. PDF Specification
v General
— O Version 1,3
_‘ Optimization O version 1.4
O Version 1.5
@ Version 1.6
l Security
When Document Opened
] fiograon Page Layout: |Single Page |
l Advanced el Rl |Show None v|
Full Screen Page Mode:
Viewer Preferences
[ Hide Toolbar []entre Docurmernt Windaw
[ Hide: Menu bar [IDisplay Document Title in the Window Title bar
[ Hide Document's Window User Interface Elements
[ Resize Document's Window to Fit the Size of the First Page
ﬂ Previous b Next Q Cancel

» Click Next when you have finished customizing your PDF

#6¢ PDF -Tools 4.0

L
.‘#SelectTool E’Preferences Q}Help

‘_ S tf( Modify the properties of PDF pages within a file

Save Setup

Destination Folder

Please specify the destination Folder:

| Z\Documents and Settingsparrotkci My Documents), | Browse...

[[1Place to a Source Folder(s) automatically

Destination File Name

Please select a destination File name (andfor specify any name creation macros):

| <File Mame Add Macros 3

Viewer Run

Vieww each Document after creation

il Previous b Progess.. @ Cancel

» Select a destination folder
» Insert a filename
» When finished click Process
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